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BATTALION CHIEF JOB FUNCTION

JOB ANALYSIS

	WORKER:
	
	EMPLOYER:
	

	CLAIM #:
	
	ADDRESS:
	

	INJ/ILL #:
	
	PHONE
	

	JOB TITLE:
	
	CONTACT:
	


SUMMARY OF ESSENTIAL JOB TASKS:


A Battalion Chief directs emergency scene operations in an assigned district and supervises or performs specialized functions in support of Fire Department operations. Essential functions include the following: 

· Commands all fire fighting, lifesaving and fire prevention operations in an assigned district; sets up command post at fire or accident scenes; may set up or assume multiple command posts at a single incident; supervises overhaul and salvage operations. 

· Wears a respirator (SCBA) in order to safely perform fire fighting operations, or perform rescues in conditions where smoke or gases may be present; duties may require a Battalion Chief to wear a SCBA thirty (30) minutes to several hours at one time.

· Instructs company officers in all aspects of their work and enforces departmental regulations; makes regular inspections of company personnel, quarters, equipment and records.

· Supervises administrative details; grants leaves; administers discipline. Makes daily staffing assessment for all stations in district; rotates personnel as needed; files payroll reports.

· Approves requests for equipment, supplies and repairs. Inspects, tests, and evaluates new types of fire fighting equipment, recommends types, kinds and quantities of each for future procurement; establishes standard methods of use for equipment. 

· Supervises training operations for companies, individuals, and recruits as the evaluation officer. May participate in annual training sessions such as confined space and high-angle rescue; reviews and reports on drills. 

· Supervises fire investigations and work of fire inspectors, including arson investigations when assigned to fire prevention as the Assistant Fire Marshal. 

· Supervises the receiving and transmitting of fire alarms, and other emergency messages and the dispatching of fire equipment and personnel; supervises of acquisition, operation, maintenance and routine repair or replacement of the fire communications equipment and systems. 

· Coordinates the indoctrination and training of fire alarm dispatchers, when assigned to the fire alarm center as the Chief of Communications. 

· Supervises all aspects of Emergency Medical Services when assigned to Chief of Emergency Medical Services. 

· Establishes and monitors battalion programs and office procedures regarding staffing, record keeping, inspections, and fire tactics when assigned as Supervising Battalion Chief. 

· Advises citizen emergency response team; interacts with federal and outside agencies.

· Completes all necessary reports, correspondence, and documentation as required in the performance of assigned duties. 

· May rotate to assume Deputy Fire Chief duties in charge of all Fire Department operations.

Non-essential functions:  none
DAYS AND HOURS WEEKLY, SCHEDULED BREAKS AND ESTIMATED OVERTIME:

24-hour shift, worked as follows: 7:30 a.m. – 7:30 a.m.  1 day on / 2 days off, followed by 1 day on / 4 days off.  Every 8 cycles, an extra day [debit day] is worked; only 4 debit days are scheduled (July through December); other 4 days are floating debit days.

PHYSICAL REQUIREMENTS OF JOB TASKS:
NOTE:  Although a 24-hour shift is worked, the following terms apply to an eight (8) hour work day; variations to this baseline occur due to the nature of this occupation.

INTERMITTENT is on an "on and off again" basis;

RARELY = 
         1 < % of the time 



FREQUENTLY =  34 - 66% of the time (2.7 - 5.3 hrs.)

OCCASIONALLY = 1 - 33% of the time (4.8 min. - 2.6 hrs.)
CONSTANTLY =  67-100% of the time (5.3 - 8.0 hrs.)

Percentage of work day and/or intermittence is noted if appropriate.  N/A denotes "not applicable.” Surface, body part involved, object used, weight, distance, and average/maximum times are noted below.

Overall, the physical demands for this job are considered to be:  Light (up to 20 pounds lifted/carried or force exerted occasionally or up to 10 pounds lifted/carried or force exerted frequently) to medium (25-50 pounds lifted/carried or force exerted occasionally or 10-25 pounds lifted/carried or force exerted frequently). 
STANDING:  Occasionally to frequently, dynamic standing, inspecting equipment, directing and monitoring training exercises, directing emergency scene operations, performing office work

WALKING:  Occasionally, walking to, from and around at fire or accident scenes, walking in fire stations, at training exercises

RUNNING:  Intermittent, running from vehicle to fire or accident scene


SITTING:  Occasionally to frequently, performing administrative tasks, participating in meetings, conducting training

DRIVING:  Frequently, driving to visit fire stations, driving to and from a fire or accident scene

BALANCE:  Occasionally, when climbing stairs, working near rooftops or several stories above ground to assess fire fighting operations

WORK AT HEIGHTS:  Intermittent, if setting up command at or near rooftops or several stories above ground
CLIMB STAIRS OR LADDERS:  Occasionally, climbing stairs in the fire station, or in a building (perhaps several flights) to set up command post

WALK ON ROUGH GROUND or UNEVEN SURFACES: Intermittent, when working at fire scenes that have no pavement or smooth surfaces, working on surfaces strewn with debris

TWIST OR TURN:  Occasionally, removing and replacing protective gear, performing administrative work such as filing, sorting through mail, if participating in training exercises

BEND/STOOP:  Intermittent/occasionally, accessing lower-placed file drawers, assisting with rescue of Fire Fighter or civilian

CROUCH/SQUAT: Intermittent/occasionally, accessing lower-placed file drawers, assisting with rescue of Fire Fighter or civilian

CRAWL/KNEEL:  Intermittent, to assess fire fighting operations, assisting in rescue of Fire Fighter or civilian

AWKWARD POSITIONS:  Intermittent, reaching over or under wreckage or debris to reach and remove a Fire Fighter or civilian, administer first aid to a victim, remove debris/obstacles at an accident or fire scene, if participating in training exercises (such as high-angle rescue)

REACHING:
SHOULDER TO OVERHEAD:  Occasionally, pulling up to enter a vehicle, climbing up  ground or aerial ladders (intermittent), reaching for file drawers or bookshelves, if participating in training exercises (such as high-angle rescue)

WAIST TO SHOULDER:  Occasionally to frequently, reaching for telephone and office equipment, accessing manuals/folders, retrieving and storing items and supplies, checking and securing protective gear, assisting with rescue of civilian or Fire Fighter

FLOOR TO WAIST:  Occasionally, checking and securing protective gear, putting on protective gear, assisting with rescue of civilian or Fire Fighter, removing debris/obstacles at an accident or fire scene

EXTENSION/FLEXION:  Rarely/occasionally; extension: pushing file drawer, doors; flexion: lifting protective gear, assisting with rescue of a civilian or Fire Fighter

HANDLING/GRASPING:  Frequently, handling protective gear, radio, clipboard, telephone, manuals, folders, using a computer mouse, driving a vehicle, inspecting equipment

REPETITIVE USE OF HANDS/ARMS:  

_(_  Low: <1250 movements/hr.   

___   Medium: 1250-2500 movements/hr.     

___   High >2500 movements/hr.
POWER GRASPING:  Occasionally, grasping a steering wheel, assisting with rescue of a civilian or Fire Fighter

FINGER/FEEL:  Occasionally, using protective gear, writing reports, typing on a computer, using a radio to communicate with personnel, supervisors, other emergency workers
OPERATE FOOT CONTROL:  Occasionally, when driving a vehicle

SPEAK/HEAR REQUIREMENTS:  Essential to be able to speak to and hear subordinates, other commanders, supervisors, other emergency workers

VISION REQUIREMENTS:  Near acuity, far acuity and color vision essential to perform duties of this position (includes computer work); must be able to see in dark and/or smoky conditions

PUSH:  Exerting force on or against an object in order to move it away.  No. of lbs. varies
             (N)ever   (R)arely   (O)ccasionally   (F)requently   (C)onstantly                 (force)

                 Using:__O___ arm/hand     __O__ leg/foot     __O__ whole body     __O__right/left/both
	Objects pushed include:  doors, file drawers, securing equipment on vehicle


PULL:   To draw towards oneself, in a particular direction, or into a particular position.

              No. of lbs. varies
                                 force)

                 (N)ever   (R)arely   (O)ccasionally   (F)requently   (C)onstantly

             Using:__O___ arm/hand    __O__ leg/foot     __O__ whole body     __O__right/left/both
	Objects pulled include: pulling open doors, file drawers, possibly helping to rescue victims, if participating in training exercises (such as high-angle rescue)


LIFTING:  Sample of objects lifted include: protective gear-boots, pants, coat, helmet (28#); self-contained breathing apparatus (25#); radio + flashlight (5#); thermal imager (8#), office supplies, manuals, folders (separately under 10#).

	1 -10 lbs. 
	Occasionally  

	11 - 20 lbs.
	Occasionally  

	21 - 30 lbs.
	Occasionally  

	31 - 50 lbs.
	Occasionally 

	51 - 75 lbs.
	Intermittent *

	76 - 100 lbs.
	Intermittent *

	100 + lbs.
	Intermittent *


Most items are lifted from ground/floor to waist level, occasionally throughout a workday.

Heaviest amount of weight lifted alone is protective gear weighting 28 lbs. and lifted 4-5  times per workday. In addition, self-contained breathing apparatus weighing 25 lbs. is lifted twice per workday.

* Note: Heaviest amount of weight lifted jointly is a victim (adult or child); lifted on an intermittent basis, if the needs arises. Weight will vary, but an adult will generally weigh a minimum of 100 lbs.
CARRYING: Sample of objects carried include:  protective gear-boots, pants, coat, helmet (28#); self-contained breathing apparatus (25#); radio + flashlight (5#); thermal imager (8#).  

	1 -10 lbs. 
	Occasionally  

	11 - 20 lbs.
	Occasionally

	21 - 30 lbs.
	Occasionally

	31 - 50 lbs.
	Occasionally 

	51 - 75 lbs.
	Intermittent *

	76 - 100 lbs.
	Intermittent *

	100+ lbs.
	Intermittent *


* Note:  Heaviest amount of weight carried jointly is a victim (adult or child); carried on an intermittent basis, if the needs arises. Weight will vary, but an adult will generally weigh a minimum of 100 lbs.

The distance a victim is carried will also vary, but may include descending a ladder or a staircase.

*Note: A Battalion Chief must support the combined weight (53#) of protective gear and a self-contained breathing apparatus (SCBA) in addition to other weight that is carried, as warranted by conditions and tasks. 
TOOLS, VEHICLE OR EQUIPMENT OPERATION, MATERIALS, PRODUCTS, SUPPLIES, PROTECTIVE CLOTHING, SAFETY DEVICES ETC. REQUIRED TO PERFORM JOB, TRAINING OR PROCEDURE:  
Equipment and tools used include the following: protective gear such as helmet, boots, and coat; self-contained breathing apparatus, thermal imager, radio, flashlights, first aid kits, Command Vehicle (Chevy Suburban).

MINIMUM / PREFERRED QUALIFICATIONS:   
Graduation from high school or satisfactory completion of the General Education Development Test. 

Experience: 

Four years of regular service (under civil service appointment) as a Fire Captain in the Seattle Fire Department. 

Substitution: Any one of the following that has not been previously applied to attain promotion may be substituted for one year of the above require experience: 

1. An associate of Applied Science degree in Fire Command and Administration; 

2. An accredited two-year degree or two years are not applied toward achieving the allowable substitution of an Associate of Applied Science degree in Fire Command and Administration; 

3. A four-year accredited college degree; 

4. An accredited graduate degree; PROVIDED that the course of study in 2, 3 and 4 can be demonstrated to the Secretary as being applicable to the required knowledge, skills, and abilities for fire fighting. 

ENVIRONMENTAL CONDITIONS: 

FUMES, CHEMICALS, DUST, ODORS:  Exposed to extremely toxic and hot gases, fumes and smoke; exposure to hazardous substances.
EXPOSURE TO EXTREME CHANGES IN TEMPERATURE:  Exposed to extremely high temperatures in enclosed spaces from fires; normal Northwest seasonal changes and temperatures.
VIBRATION:  Vibration occurs when riding in an engine or truck.
LIGHT:  Duties may be performed at night, or inside buildings where visibility is extremely poor due to thick smoke or electricity outage.

NOISE:  Exposed to loud and very loud noises from pumps, engines, trucks, sirens, and loud voices from other commanders, subordinates, and victims.
VENTILATION:  Exposed to extremely poor ventilation conditions at fire scenes.
HAZARDS:  Exposes to fall hazards from climbing ladders or stairs; exposed to burn and smoke/gas inhalation hazards from working around fires and/or combustible materials; exposed to electrical shock hazards, especially if working around electrical lines; exposed to fast moving traffic at MVA scenes.
INDOOR OR OUTDOOR WORK:  50% indoors; 50% outdoors.
VARYING WORK SITES:  Work is performed at the assigned station, and at various fire and accident scenes.

POSSIBLE JOB MODIFICATIONS:   None.

COGNITIVE/PSYCHOSOCIAL REQUIREMENTS:  

The following mental/psychosocial functions are considered essential for the performance of the duties of this position:

· Ability to coordinate staffing levels and make the most effective use of equipment and facilities. 

· Ability to conduct fire investigations, analyze fire investigation findings, draw sound conclusions and make appropriate recommendations. 

· Ability to motivate, lead, and train personnel, including the maintenance of discipline appropriate for a paramilitary organization. 

· Ability to establish and maintain effective working relationships with subordinates through team building and positive staff development; ability to speak effectively in groups and in public; ability to supervise others. 

· Cope with and issue commands under chaotic and emergency situations; guide and communicate with subordinates, or with victims who may be distressed, incoherent, English-limited, or who may be children.
· Ability to maintain focus on task while integrating information from multiple, simultaneous sources such as  radio communications, and communications from subordinates and other commanders.

· Recall, process and apply detailed and complex emergency response protocols and instructions.

· Organize and prioritize time, decisions, and resources.
· Adapt quickly and efficiently to changing priorities, tasks, emergencies and environmental circumstances.
· Cope with heights; ability to ascend and descend ground and aerial ladders.
· Ability to perform duties professionally and satisfactorily in a full 24-hour shift.

· Ability to self-assess and report any diminishing physical and/or psychological capacities affecting job performance. 

· Ability to skillfully perform repetitive tasks.

PHYSICIAN'S STATEMENT

_______________, WORKER

	(
	CAN perform the essential tasks of the job described on a reasonably continuous, full time basis as of_______________ (date).  (SAME JOB FULL TIME)


	(
	CAN perform the essential tasks of the job described on a reasonably continuous basis as of ____________ (date) according to the following schedule       (TRANSITIONAL RETURN TO WORK - TO SAME JOB):                                                Comments

Hours per day/workdays per week

Week 1:  _____hours/_____days

Week 2:  _____hours/_____days

Week 3:  _____hours/_____days

Week 4:  _____hours/_____days




	(
	CAN perform the essential tasks of the job described on a reasonably continuous basis with the following temporary  restrictions as of _______________    (date) 


for _________________________.

(SAME JOB WITH TEMPORARY RESTRICTIONS OR MODIFICATIONS):




	(
	CAN perform the essential tasks of the job described on a reasonably continuous basis with the following job modifications only, as of __________________ (date):

(SAME JOB WITH PERMANENT RESTRICTIONS OR MODIFICATIONS):




	(
	CANNOT  ( at this time   ( ever   perform the essential tasks of the job described on a reasonably continuous basis for the following objective medical reasons:




COMMENTS:

	________________________________





_________________

PHYSICIAN’S SIGNATURE







           DATE

________________________________ 

PHYSICIAN’S PRINTED NAME








